
Enrolling in your 403(b) Savings Plan Election 
 

 
 From Self Service, Click the Benefits tile 

 
 

 
 
 
 

 



 Select 403(b) Savings Plan Election 
 
 

 
 



 

 
 
 
 Select the yellow “Click here to enroll, change or stop 403(b) elections” 

 
 

 
 

 
 
 
 



 

 Choose “Begin Enrollment” 
 

 
 
 
 
 
 
 
 
 
 
 



 

 
 If you have current contributions they will be listed for your information. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

 Once you have determined your contribution percentage, enter the percent in the Make Your Elections section, 
next to “YOUR Total Contribution”, then click “Apply” 

 

 
 



 

 Select your vendor for your 403(b) Basic, ER Basic and ER Match 
 

 
 
 
 
 
 
 
 
 
 
 



 

 
 Employee contributions more than 2% are Supplemental.  
 Enter your supplemental contributions next to the vendor(s) you wish to direct your supplemental contributions 

and select Pre-tax or After-tax. 
 
 

 
 
 

 
 



 

 After selecting your elections, click the “Submit Elections” button 
 

 


