Tip Sheet - Faculty Background Check y )
Jams &

Overview: Use the tips below to help you better understand the faculty Hire Expectations®

h :
background check process EMORY
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After the status Offer Accepted is selected, the Recruiter will notify the central Human Resources division to
begin the faculty background check process.

You will be noticed by central recruiting if your candidate has failed to provide the necessary personal
information to our Background Check Provider (HireRight) or if there is an issue with the background check.

Once cleared or resolved, the Candidate Status will display as Completed on your dashboard report.



On the next three pages, edit any information necessary for the candidate and click Next/Finish

when done.

Jams  create v

A Create New Candidate

4= Previous

GENERAL INFORMATION

P Report Tnaccurate

Legal First Name *

Buddy

Legal Middle Name

1

Legal Last Name *

Wiser

Email

[Jams  Create v

A Create New Candidate
H % P

= Report naccueaie =

Are you interested in temporary assignments?

Are you interested in PRN/Registry opportunities?

— Make a Selection — -

GENERAL INFORMATION SOURCE INFORMATION

Valid SSN? Source Channel

— Make a Selection — = ICIMS Talent Platform
Source

US SSN

Source Specifics

Please select a source

Source Person

city

—abEmSeleTtitn= 24 — Make a Selection — -
Q
Al
— Make a Selection — o
Source Portal
(blank)
A Create New Candidate
[ 4 Previous M Report Inaccurate Parsing
GENERAL INFORMATION CONTACT INFORMATION (]
Preferred First Name Phifies e
Buddy
Preferred Last Name
Wiser
Preferred Suffix
— Make a Selection — -
Interview Phone Number
Social Account URL 404-777-7777
Addresses New
Person Folder
Type
Cand:Active Home
Tag Address
201 Dowman Drive
Add Tag




The candidate profile will then appear. Select Submit to Requisition.
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Dr. Buddy Wiser
201 Dowman Drive
Atlanta, GA 30322

EDUCATION

Case Western Reserve University

Metro Health Medical Center

/Cleveland Clinic Foundation Emergency Medicine Residency Program
Cleveland, Ohio

» Integrated Care for adult and pediatric ED visits as well as Fast Track and
Observational Medicine

Select the requisition that you want the candidate to appear on. Then click Submit.

Communicate v
i https://emory.icims.com/icims2/servlet/icims2?module= AppSubmittal &action= createWorkflowpreselectedWorkflowDefinition=Prof i@

Submit to Workflow

Submit Buddy Wiser to the following workflows:
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