
 

To use RESULTS WRITER: 

Step 1) Enter your manager rating for the competency. 

Step 2) Click on “writing tools” to the left of the Manager Comments box. 

 

Step 3) Select which text you wish to use. NOTE: If you choose a “4” rating, you will 

get text prompts for both a “3” and a “5” rating since the “4” is in between. RESULTS WRITER 

will automatically populate the text box with the employee’s name. 

Step 4) Click  “add to comments” and the comments populate in the comment box.  

Step 5) Click “save and return” to form. 


